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IMonoxenne
006 06paboTKe H 3alUTE MEPCOHATBHBIX TAHHBIX pa6orauxos MBYK «PKII»

1. O6mue MoJI0KEHHS

1.1. Hactosmee IlomoxeHHe YCTaHABIMBACT IOPANOK MONYy4CHHUS, YyUCTa, 00paboTky,
HAKOIUTEHHMSI ¥ XDaHEHHS JOKYMEHTOB, COIEPXKAllMX CBEICHMS, OTHECCHHBIC K MEPCOHATBLHLIM
nasHbpiM  pabotmkoB MBYK  «PK/L»  (mamee - Pa6oromarens). Ilog paGoTHHKaMHU
II0/Ipa3yMeBAIOTCS JIMIA, 3aK/TIOUMBINHE TPYAOBOH JOTOBOD € PaGoTonareneM.

1.2. Llens mactosmero ITonmokeHusi - 3amiuTa NEPCOHATBHBIX JIaHHBIX pa6oraukoB MBYK
«PKIIl» OT HecaHKIMOHMPOBAHHOIO JOCTyNa M pasriallCHHI. [TepconanpHBIE JAQHHBIE BCETAA
SBIIAIOTCS KOH(YICHIMATBHOM, CTPOTo OXpaHseMo# HHbopMaIieH.

1.3. OcHoBanmeM i pa3paGoTKu HacTosmero IlonOXeHHs SABISIOTCA Koncrurynus
Poccuiickoii ®enepamum, Tpynosoi koxexc Poccuiickort ®enepanu, denepanbHbI 3aKOH OT
27.07.2006 N 152-®3 "O mepcoHalbHBIX TaHHBIX", IPYTHe JASHCTBYIOMNE HOPMATHBHBIC IPABOBLIC
axTel Poccuiickoii @enepanuu.

1.4. Hactosmee IlooxeHHe M HM3MEHEHHS K HEMYy YTBEPXKIAIOTCA PYKOBOIHTEIEM
PaGoTonarens ¥ BBOMITCS HNPHKa3oM. Bee paGOTHHKH JOIDKHBL OBITH 03HAKOMIICHBI MO/ MOJMHCE C
naHHbM ITo/10)KeHHEM ¥ U3MEHEHUSIMH K HEMY.

2. [ToHsiTHE M COCTAB NEPCOHAIBHBIX JAHHBIX

2.1. TlepcoHANbHBIMA [QHHBIMH SBJISETCS JHOOast uHpOpMAlHs, NPSIMO HIH KOCBEHHO
OTHOCSIIA’CS K CYOBEKTy NEPCOHANBHBIX MJaHHBIX - ONpENENCHHOMY WM ONpPENEIEMOMY
Gu3HIeCKOMY JIHILY.

2.2. TlepcoHanbHBIMM [AHHBIMH, Pa3pEIIEHHBIMM CyOBEKTOM MEPCOHATBHBIX NAHHBIX JUL
pacpoCTpaHeHHs, SBIIOTCS IEPCOHATbHBIE JAHHBIC, NOCTYN HEOrPaHMYCHHOTo Kpyra JMI K
KOTOPBIM TIPEIOCTABICH CYOBEKTOM MEPCOHAIBHBIX NaHHBIX MyTEM Jaud COTIacus Ha 06paboTky
IIePCOHATBHBIX IAHHBIX, Pa3PEHICHHBIX CYOBEKTOM MEPCOHANBHBIX NaHHBIX JULA pacIpOCTPAHCHHUA B
HOpsAJIKE, peaycMOTpeHHOM (DeiepabHbIM 3aKOHOM OT 27.07.2006 N 152-®3 "O nmepcoHaIbHbIX
JTAHHBIX". '

2.3. CocTaB NEPCOHANBHBIX JaHHBIX PaOOTHHKA!

- (hamunus, UM, OTYECTBO;

- T0J1, BO3pacT;

- cBenmeHHus 00 oOpazoBaHWH, KBaIM(HKANMH, NPOPECCHOHAIPHOH MOATOTOBKE, MOBBIIICHAN
KBTI UKAITIH;

- MECTO XXUTEJIbCTBA,;

- ceMeifHOe TOJI0XKEHHE, HAIMIKe JAeTel, COCTaB CEMbH, POJICTBEHHEIE CBA3HU;

- daxTl GuorpaduM W MpembLAyINAs TPYHOBAs AESTENBHOCTH (B TOM 9YHCIE MECTO paboTHL,
CYIMMOCTB, CTyk0a B apMuH, paboTa Ha BHIOOPHBIX JNOIDKHOCTAX, Ha TOCYJapCTBEHHOH CITyx0e H
ap.);

- (hMHAHCOBOE TIOJIOXKEHHE, CBEIEHHS O 3apabOTHOMH IIaTe;

- MaCIOPTHHIEC JaHHBIE,

- CBEJICHHSI O BOMHCKOM YYETE;

- CBEJICHUS O COLMAIBHBIX JIIOTaX;

- CIIEIMANIbHOCTBD;

- 3aHMMaeMasi JOJDKHOCTB,

- HoMepa TeNle(OHOB;

- coJiepKaHKe TPYAOBOIO JOr0BOPa;

- MOAJIMHHUKHM ¥ KOITUH IIPHKA30B 10 JMYHOMY COCTaBY;

- JIAYHBIE fie]Ia, TPYA0BbIE KHIKKY M CBEJICHHS O TPYAOBOH ASATEIbHOCTH,



- OCHOBaHHA K MPHKa3aM IO JIMYHOMY COCTaBy;

- gena, Comep)Kallie MAaTepUalbl [0 IOBBIIECHHIO KBAIM(UKAIMH W TMEPEOArOTOBKE
COTpYIHHKOB, UX QTTECTAIUH, CITyXKEOHBIM pacClIeIOBaHHsAM,;

- KOIIMHM OTYETOB, HAIIPABIIIEMBIX B OpraHbl CTATUCTHKH,

- CBeIeHHS O pe3ybTarax MEIUIMHCKOro O0C/ieoBaHMS HA MPEAMET TOAHOCTH K
OCYIIECTBIIEHHIO TPYAOBBIX 00S3aHHOCTEH;

- hoTorpaduy ¥ HHBIE CBEICHHUS, OTHOCSIIUECS K IIEPCOHATBHEIM AaHHBIM pabOTHHUKA;

- IPUHAIEKHOCTD JIMIA K KOHKPETHOH HAllWK, STHUYECKOH IPYIIeE, pace;

- PEIMTHO3HbIE W TONHTAYECKHE yOexaeHus (IPHHAMLIEKHOCTD K PEMTHO3HON KOH(ECCHH,
WICHCTBO B TOJATHYECKOHW IApPTHH, yd4acTHe B OOIIECTBEHHBIX OOBCIMHEHHAX, B TOM YHCIC B
npo¢coro3e, U Ip.); ‘

- 7IeJIOBBIE ¥ MHBIE THYHBIE KAYECTBA, KOTOPHIE HOCAT OLEHOYHBINA XapaKTep;

- UHH;

- CHWIC.

U3 ykasagHOTO crEcka PaGoTonaTens BIpaBe MOJIYYaTh U HCMOJIB30BATH TOJILKO TE CBEACHH,
KOTOpHIE XapaKTepU3yIOT IpakJaHAHa Kak CTOPOHY TPYI0BOTO JOrOBOPA.

2.4. CBenenus, yKazaHHble B 1. 2.3 HacTosmiero I1onoxeHus, 1 JOKYMEHTBL, HX COACPXAIINC,
SABJISAIOTCS KOH(HICHIHATBHEIME. P&XUM KOHPUICHIHATBHOCTH NEPCOHAIBHBIX JaHHBIX CHUMACTCS
B CIydasdx OOE3NMYMBAHHMS HIH IO HCTEYEHHH 75-JICTHETO CPOKa XPaHEHHMs, €CIIH MHOE HE
OIIpeNieICHO 3aKOHOM.

2.5. JIOKyMEHTaMH, COJIEpIKAIMMHE IIEPCOHANBHbIE JAHHBIC PAOOTHHKOB, SBIISIOTCS:

- KOMILIEKCHI JOKYMEHTOB, COIPOBOX/IAIONMHMX Mpouecc opOpMICHHS TPYHOBBIX OTHOIIECHUH
IpH IpreMe Ha paboTy, IEpEeBOJie, yBOJIbHECHHH,

- KOMILIEKC MaTEPHAJIOB 10 aHKETHPOBAHMIO, TECTUPOBAHHIO, IIPOBEACHUIO cobecenoBaHui ¢
KaHIUJaTOM Ha TOJDKHOCTh,

- IOUTMHHHMKH ¥ KOITMU IPHKa30B (PacopsHKEHHH) IO KajipaM;

- TMYHBIE JIeIa, TPYAOBbIE KHIKKH, CBEJICHHS O TPYLOBOH JEATETBHOCTA pa6ortaukoB (CT/I-P);

- Nerta, cofiepKallie MaTepUalIbl aTTecTalui pabOTHHKOB;

- Ilela, coiepiKalllie MaTepualbl BHYyTPEHHUX PacCieI0BaHUH;

- CIIPAaBOYHO-HH(OPMAIMOHHBIH GaHK JaHHBIX MO EPCOHANY (KapTOTEKH, JypHAJIBL);

- KOIIMH OTYETOB, HANPABJIIEMBIX B TOCYapPCTBEHHBIC KOHTPOJIMPYIOIIHE OPraHbl.

3. O6s3annocTa PaGoTogarens

3.1. B memsx obecriedeHns mpaB H cBobOj denoBeka W rpaxanuHa PaboTonatens u €ro
IpEeICTABUTENH IIPH 06paboTKe MEPCOHATBHBIX NaHHBIX paboTHHKa 00s3aHBI COOIIONATH CISYIOMHUEe
o61ue TpeOOBaHHUS:

3.1.1. O6paboTKa NEPCOHANBHBIX JaHHBIX PA0OTHHKA MOXKET OCYIIECTBIATHCA HCKIIIOUMTEIBHO
B 1eJsX obecredeHus: COOIIONEHNUs 3aKOHOB M MHBIX HOPMAaTHUBHBIX NMPABOBBHIX aKTOB, ConeHCTBHS
pabOTHHKaM B TPYHOYCTPOHCTBE, OOYYCHHM M HPOJBIXCHHH IIO cayx6e, obecriedeHUs JTHIHON
6e30macHOCTH DPAabOTHHUKOB, KOHTPONI KONMYECTBA H Ka4ecTBa BBINIOJIHAEMOM paboTel M
obecrieyeHus COXpaHHOCTH UMYIIECTBA.

3.1.2. TIpu onpenenenun o6beMa H COJepKaHUs 0OpabaTBHIBAEMBIX NEPCOHANBHBIX JAHHBIX
paboTHuka PaboTonarens NODKCH PYKOBOJCTBOBATBCS Koncturynueit Poccuiickoii ®enepanuy,
TpynoseiM kogexcoM Poccuiickoit Denepanyi B MHBIMA ¢enepaabHBIME 3aKOHAMH.

3.1.3. Bce mepcoHanbHbIe AaHHBIE PaOOTHHKA CleyeT MOIydarb y HEro Camoro. Ecmu
TepCcOHAbHEIE TaHHBIE PAOOTHHKA BO3MOXHO IOJIyIUTh TOJIBKO Yy TpeThell CTOPOHBI, TO PabGOTHUK
JOIKeH OBITH yBEIOMJIEH 06 3TOM 3apaHee M OT HETO JOJDKHO OBITh TOYd4€HO MHCHEMEHHOE
cornacue. Pa6oTomarenb MODKEH COOOIMTH PaOOTHHKY O IEJSIX, MPEANoaracMbelx MCTOYHHMKAX U
croco6ax IONydeHHs MepCOHANBHBIX NAHHBIX, @ TAKXKe O XapaKTepe MOIeKAIIUX MOTyqCHHIO
IePCOHANBHBIX JAHHBIX M IOCICICTBHAX OTKa3a pabOTHHKA JaTh NMHUCHMCHHOE COTIACHe Ha HX
TIOJTyYECHHE.

3.1.4. PaBoTomarens He MMeeT IIpaBa MOJNydYaTh M 0OpabaTeiBaTh IEPCOHAIBHBIC NAHHBIC
paGOTHHKA O €ro TIOIMTHYECKUX, PETUTHO3HBIX M HHBIX YOCKICHUSX U 4aCTHOM KU3HH. B ciydasx,
HEIOCPEICTBEHHO CBS3aHHBIX C BONPOCAMH TPYAOBBIX OTHOIICHHH, B COOTBETCTBHH CO CT. 24
Konctutynun Poccuiickoit @eznepamuu PaboToaTens BIpase MONy4aTh U 00pabaTsIBaTh JaHHEIE O
YaCTHOM >KMU3HH pabOTHHKA TOJBKO € €0 MACHMEHHOIO COTTIacHs.



3.1.5. PaGoTomaTeqh He WMeeT MHpaBa MoiydaTh M oOpabaTeiBaTh NEPCOHAIBHBIC NAHHBIC
paGOTHHKA O €TO WIEHCTBE B OOIIECTBEHHBIX 00hEIMHEHHSX HIIH €TO npoQCOI03HOH JEATENBHOCTH,
33 HCKJIIOYEHHEM CIIydaeB, IIPeyCMOTPEHHBIX (eniepaibHbIM 3aKOHOM.

3.1.6. Ilpy TUpHUHATHM PEIICHHI, 3aTparkBalOMIUX HHTEPECHI pabornuka, PaGoromarenb He
FMeeT ITpaBa OCHOBBIBATHCS HA MEPCOHATBHBIX JTAHHBIX paGoTHHKA, MOTyYEHHBIX HCKIIOYATENBHO B
pesyNbTaTe X aBTOMATH3MPOBAHHOH 06PabOTKH MM 3JIEKTPOHHOTO MOy ICHU.

3.1.7. 3ammra MepCOHANBHBIX JAHHBIX PaGOTHHKA OT HENPABOMEPHOTO MX MCIOJb30BAHMIS MIH
yTpaThl JoMKHA OHITH obecnedena PaGoTonareneM 3a CHET ero CpefcTB B MOPSAKE, YCTaHOBIICHHOM
(enepaIbHBIM 3aKOHOM.

3.1.8. PaGOTHMKM ¥ HX IpEICTABUTENH MAOIDKHBI OBITH O3HAKOMJICHBI MOJ MOAIHCEH C
JIOKATbHBIMH aKTaMu PaGoTomarens, yCTaHaBIMBAIOIIUMH IOPSIOK 00paboTKH TEPCOHATBHBIX
J@HHBIX paGOTHHKOB, a TAKXKe 00 UX TIpaBax U 00I3aHHOCTSX B 3TO# 0061acTH.

3.1.9. PaGOTHHKY HE IO/DKHBI OTKa3bIBATHCS OT CBOMX IPaB Ha COXPAHCHHUE U 3aIlUTY TaiHBL.

4. O6s3aHHOCTH pabOTHHKA

PaGoTHHK 00s3aH:

4.1. Tlepemasatp PaGoTojaremo HIA €ro MpPEACTABUTCIIO KOMILIEKC JIOCTOBEPHBIX
JIOKyMEHTHPOBAHHBIX IEPCOHATBHBIX JAHHBIX, EPEICHb KOTOPEIX yCTaHOBICH TpyHoBBIM KOAEKCOM
Poccuiickoit denepanuu.

4.2. CBOEBpPEMEHHO B pa3syMHBIH CPOK, HE npeBbINAOmKH 5 aHEH, coobmarh Pa6oTonarento
06 M3MEHEHHMH CBOUX NEPCOHAIBHBIX JIaHHBIX.

5. IIpaBa paboTHHKA

PaGoTHHMK MMEET IIPaBO:

5.1. Ha monHy:o uHGOPMAIHIIO O CBOMX NEPCOHATBHBIX TAHHBIX H 00paboTKe ITHX JTAHHBIX.

5.2. Ha cBOGO/IHBIN GECIUIATHBIH JOCTYI K CBOMM IIEPCOHANBHBIM JIaHHBIM, BKJIOYas IPaBo Ha
MoNydeHHe KOMWiA 00O 3alucH, COJEpXKalled TNEPCOHATBHBIC —[IAHHBIC COTpPYAHHKa, 3a
HCKITIOYECHHEM CIIydaeB, IPEyCMOTPEHHBIX 3aKOHOAATEIHCTBOM Poccuiickoii @eneparun.

5.3. Ha 10CTYII K MEMIMHCKAM JaHHBIM C TIOMOLIBIO MEIMIIAHCKOTO CICIHUAIACTA 10 CBOCMY
BEIOODY.

5.4. TpeGoBaTh HCKIIOYCHHsS HJIM HCIPABICHHS HEBEPHBIX MM HETOJIHBIX MEPCOHATBHBIX
JaHHBIX, @ TAKKe JaHHBIX, 00pabOTaHHBIX C HapYIICHAEM TpeGOBaHMUiA, ONPENENCHHBIX TPYAOBbIM
3aKOHOATebcTBOM. IIpH oTKase PaGoTofaTens HCKIIOIUTh MM HCTIPABHTH NIEPCOHATBHBIC JAHHBIC
COTpY/IHMKA OH MMEET IPaBO 3ajBUTh B nucsMeHHOH popme PaboTomarento o CBOEM HECOTIacHu ¢
COOTBETCTBYIOIIMM OOOCHOBaHHEM TaKOIO HECOTJIacHs. [epcoHanbHBIE JaHHBIC OLEHOYHOIO
XapaKkTepa COTPYIHUK HMEET IIPaBO IONOIHATE 3asBIICHACM, BEIPDKAOIIAM Cro COOCTBEHHYIO TOUKY
3peHHsl.

5.5. Tpe6opaTh m3BeuieHus PabGoTomareneM BCEX JHL, KOTOPBIM DAHEC OBUIM COOOIIEHBI
HeBEPHBIE WJIM HEMONHbIC NEPCOHAIBHBIC NAHHBIE COTPYIHHKA, 000 BCEX IPOM3BEICHHBIX B HUX
UCKJTFOUEHHUSX, HCIIPABJICHUSX WIIH TOMOJIHCHHUAX.

5.6. O6xanoBaTh B CyJ ToOble HEMPaBOMEPHBIE ACHCTBAS WA 6e3neiicteue Paboronmarens
npu 06paboTKe U 3aIMTE €r0 MEPCOHANBHBIX TaHHbIX.

5.7. OmpenensTh CBOMX NPECTaBUTENEH JIs 3alMThl CBOAX MEPCOHATIBHBIX JTQHHBIX.

5.8. TpeGoBaTh IpeKpaTUTh B JIFOOOEC BpeMs Mepenady (pacmpoCTpaHEHHE, NPENOCTaBICHHE,
JOCTYII) IEPCOHATBHBIX TaHHBIX, PAa3pEIICHHBIX Ul paCIpOCTPaHEHU. Tpe6Gosanue opopmisieTcs B
muceMeHHOM BHae. OHO NODKHO BKIOYaTh B celst pamunuio, ¥Ms, OTYECTBO (Ipy  HAIMYHUH),
KOHTAKTHYI0 HH(popMaumio (HoMep TenedoHa, anpec 3NEKTPOHHOM MOYTHI MM TOYTOBBIA azipec)
paGoTHHKa, @ TaKXke IepeveHb INEePCOHANBHBIX JaHHbIX, 06paboTka KOTOPBIX TIOJJIEHKHT
[IPEKPALICHHUIO.

6. C6op, 00paGoTKa H XpaHeHHE NEPCOHAIBHBIX TAHHBIX

6.1. OGpaboTKa MEpPCOHAIBHBIX NAHHBIX PAOOTHHKA - moboe neiicTBHe (omepanus) WA
COBOKYIIHOCTH JeHCTBHH (OIlepaimii), COBEpIIaEMbIX C HCIONB30BAHUEM CPE/ICTB aBTOMaTH3allu{
" 4nM 6e3 WMCIONB30BAHHWS TAKAX CPEACTB C NEPCOHAIBHBIMH JIAHHBIMH, BKIIOYad cOop, 3amHuch,
CHCTEMATH3aIMIo, HAKOIUICHHE, XpaHEHHe, yTOUHeHHEe (OOHOBICHHE, HA3MEHEHHE), H3BJICYCHHE,
HCHONB30BaHHE, Iepenady (paclpoCTpaHeHHe, IIPENOCTABICHHE, gocTym), 00e3IMYMBaHHE,
GJIOKHpOBAHHE, YAATCHHE, YHHITOXEHHE IIEPCOHANBHBIX NaHHBIX paboTHHKA.

6.2. Bce mepcoHaNbHbIE NaHHBIE PabOTHHKA CIEIyeT MOIydarh y HEro camoro. Ecmu



TNEPCOHATIFHBIC IaHHbIE PAOOTHHKA BO3MOXHO IIOJNYYHTh TOJIBKO y TPETheH CTOPOHEI, TO paGOTHHK
JOJDKeH OBITH yBelOMIIEH 00 3TOM 3apaHee W OT HEro JO/KHO OBITh MOJYYeHO IHCHMEHHOE
COrJIacHe.

6.3. Paboromarens NOKEH COOOMIATH PaGOTHHKY O HENSX, IPEINoaraéMbIX HCTOYHHKAX H
crocobax MOJNydYeHHs TEPCOHANBHBIX JAaHHBIX, @ TAaKXKe O XapaKTepe MOMIEKAHX MONYICHHIO
NIEPCOHATBHBIX JAHHBIX H IIOCIEACTBHSAX OTKa3a pabOTHHKa [1aTh NHMCHMEHHOE COIJIaCHe Ha WX
[IOJIy9EHHE. ,

6.4. PaGoTHHK mpexcTasnsier PaGoTonmaTemo OCTOBEpHBIE CBeIEHHS o cebe. PaGoTomaTens
IPOBEPSET JOCTOBEPHOCTh CBECHHUM, CBepsAsd JaHHBIC, IIPE/ICTaBICHHbIE pa0OTHHKOM, C
MMEIOIMMHUCS y paGOTHHKA TOKyMeHTaMH. IIpencraBieHne paGOTHHKOM MOJIONKHBIX JOKYMEHTOB
WM JIOKHBIX CBEACHHM NpPH IOCTYIJICHMH Ha paboTy SBISETCS OCHOBAHHEM I PACTOPIKECHHUS
TPYZOBOIO JOTOBOpA.

6.5. Ilpu noctynieHnny: Ha paboTy paGOTHHUK 3alOJHSET aHKETY M aBTOOHOrpadHIo.

6.5.1. Aukera npezicTaBisieT co00# IIepedeHs BOIIPOCOB O MEPCOHANBHBIX JAHHEIX paGOTHHKA.

6.5.2. AHKeTa 3anoMHAeTCS PaGOTHUKOM CaMOCTOATENHHO. [IpH 3aM0THEHNH aHKETH paGOTHHK
JOJDKEH 3allONHATH BCE €€ rpadbl, Ha BCE BOIPOCH JaBaTh IIOJHBIC OTBETHL, HE JOMYCKaTh
UCIPaBICHUH WM 3aYEPKMBAHHM, IIPOYEPKOB, MIOMAPOK B CTPOrOM COOTBETCTBHH C 3allHCSMH,
KOTOPBIE COIEPIKATCS B €r0 JINYHBIX JOKYMEHTAaX.

6.5.3. AsroGuorpadus - JOKYMEHT, COAEPKAIMA ONKMCAHHE B XPOHOIOTHYECKOH
TIOCTIEAOBATEbHOCTH OCHOBHBIX 3TallOB XH3HHM H JIEITEIbHOCTH IPHHIMAEMOT0 pabOTHHKA.

6.5.4. ABToGHOrpaus cocTaBISeTCS B IPOM3BOIBHON (opMe, 6€3 TOMapOK ¥ HCIPaBICHH.

6.5.5. AHKeTa u aBTOOMOrpadus paGOTHHKA TOJDKHBI XPaHUTHCS B IMYHOM Jiene paboTHHKaA. B
JMYHOM Jielle TaKXKEe XpaHATCS HMHBIE JOKYMEHTHI II€PCOHAIBHOTO ydeTa, OTHOCAIIMECS K
IIEPCOHATBHBIM JTaHHBIM pabOTHHKA.

6.5.6. Jlnunoe neno paGoTHHKa 0(OPMIISIETCS [OCTIE W3IaHKs IPUKa3a o IpHeMe Ha paboTy.

6.5.7. Bce mOKYMEHTHI JIMYHOIO €A MOIIIMBAIOTCS B 00110XKy oOpa3ia, YCTaHOBJIEHHOI'O
Pa6oromarenem. Ha Heif yka3piBaroTCs (paMuiAsi, ©Msi, OTYECTBO paGOTHHKA, HOMEp JHYHOTO JeIa.

6.5.8. K kaxmomy nu4HOMYy Jely INpWIaralotTcs IBe UBEeTHBE (oTorpaduu pabGOTHHKA
pa3mepoM 4x6 cm mmm 9x12 cm.

6.5.9. Bce IOKyMEHTSI, NIOCTYNAIOIIME B JIMYHOE JEJO0, PACIOJIAraloTCs B XPOHOJIOTHIECKOM
nopsizke. JIACTBE JOKYMEHTOB, IOMIIUTHIX B IMYHOE JIEI0, HyMEPYIOTCA.

6.5.10. Jluunoe nemo BemeTcs Ha HPOTSDHKCHHWH BCEH TPYNOBOM IEATENHHOCTH pabOTHHKA.
V3sMeHeHMs, BHOCHMBIE B JHYHOE [€N0, AOJDKHBI OBITH IOATBEPKIEHBI COOTBETCTBYIOIIUMH
JOKYMEHTaMH.

6.6. PaGoTomatens He MMeeT mpaBa MOJy4aTh M 0OpaGaTeIBaTh HEPCOHANBHBIC JAHHBIE
paboTHMKa O €ro pacoBOW, HAIMOHAIGHOM NPHMHANIEKHOCTH, MONHTHYECKUX B3IVIAAAX,
PEUTHO3HBIX H  (QUIOCOPCKUX YOEXKAEHHSIX, COCTOSHMH 3[0POBbi, HHTHMHOHM >KH3HH, 3a
HCKIIIOYCHHEM CIly4acB, MPENyCMOTPEHHBIX TpymoBbIM Komekcom Poccuiickodt @enepanuu u
JIpyTUMH (enepaabHBIMH 3aKOHAMH.

6.6.1. O6paboTka NepCOHATBHBIX NaHHBIX, Pa3pellIEHHBIX I PACIPOCTPAHEHMS, M3 YHCIIA
CHEIHATBHBIX KaTErOpyii IIEPCOHANBHBIX JAHHBIX, YKa3aHHBIX B 4. 1 cT. 10 denepansHoro 3akoHa oT
27.07.2006 N 152-@3 "O mepcoHaIbHBIX JAHHBIX", JOMYCKAETCs, €CIIM COBIIONAOTCS 3alpeThl H
YCIIOBHS, IIpeycMoTpeHHbIe cT. 10.1 yka3annoro 3akoHa.

6.7. PaboromaTenh He HMeeT mpaBa IIOAydYaTh M OOpaGaThIBaTE HEPCOHAIBHBIE JAHHBIE
pabOTHHKA O €ro 4YIEHCTBE B OOIIECTBEHHBIX O0BEIMHEHUSIX UM €r0 MPOPCOIO3HOM NesATeNHOCTH,
3a UCKIIIOYCHHUEM CITy4aeB, IPEAyCMOTPEHHBIX TpynoBbM kojekcoM Poccuiickoit Denepanuu wim
HHBIMH (eIepaIbHBIMU 3aKOHAMH.

6.8. O6paboTka NEPCOHANBHBIX JaHHBIX pPabOTHHKOB PaGoTomareieM BO3MOXHA TOJBKO C MX
cornacus. VICKIIO4eHHE COCTAaBISIOT CIIydYad, MPEeAyCMOTpPEHHBIE 3aKOHOAATENLCTBOM Poccuiickoit
ODenepanun (B 9aCTHOCTH, coOrjacke He TpeGyeTcs NpH HAIWYAH OCHOBAaHMHM M COOIONCHHH
YCIIOBHM, NEPEYHUCIEHHBIX B I. m. 2 - 11 w. 1 ¢r. 6, m. m. 2.1 - 10 4. 2 cr. 10, u. 2 cr. 11
®enepanbHOro 3akoHa ot 27.07.2006 N 152-®3 "O nepcoHaNbHBIX JaHHBIX").

6.9. IluceMenHOe cornacHe pabOTHHKA Ha 06paGOTKy CBOMX IE€PCOHANBHBIX JAHHBIX JOJDKHO

BKJIFOYaTh B ce0si, B YaCTHOCTH, CBEJICHHS, yKa3aHHbIE B II. T1. 1 - 9 4. 4 cT. 9 MenepanbHOro 3aKoHa
ot 27.07.2006 N 152-®3 "O nepcoHaIbHBIX JaHHBIX".
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6.10. TIuCBMeHHOE coracue pabOTHHKA Ha 06pabOTKy MepCOHANBHBIX NAHHBIX, paspeIlICHHBIX
IS paclpocTpaHeHHs, O(OpMIseTCs OTACIBHO OT JpYyrux cormacuii Ha 0OpaboTKy ero
IePCOHANBHBIX JAHHBIX. IIpH 3TOM COGMIONAIOTCS YCIOBHS, MPEIyCMOTPEHHBIC, B YaCTHOCTH, CT.
10.1 @enepanbHoro 3akona ot 27.07.2006 N 152-03 "O mepcoHaTbHBIX AaHHBIX'. TpeOoBaHHMA K
COIEPKAHUIO TAKOTO COITIACHs YCTAHABIMBAIOTCS YIOJIHOMOYCHHBIM OpraHOM [0 3aIuTe IIpaB
CyOBEKTOB IEPCOHANIBHBIX TAHHBIX.

6.10.1. IIMCHMEHHOE corjiache Ha 0oOpaGOTKy NEPCOHAIBHBIX JAaHHBIX, Pa3speIICHHBIX I
pacrpocTpaHeHHs1, pabOTHUK NPEeOCTaBIISET PaGoTonarento JINYHO.

6.10.2. PaGoTomaTens 06s3aH He TO3AHEe TpeX paboumx [HEH C MOMCHTA IOTyHeHHS
YKa3aHHOTO COTJIACHs ONyGIMKOBATh HH(POPMAIIHIO 06 ycoBusix 06pabOTKH, O HAIMIHMH 3allPETOB U
ycnoBuit Ha 06pabOTKY HEOTPaHMYCHHBIM KPYTOM JIHI HEPCOHAIBHBIX NAHHBIX, Pa3peIlEeHHBIX UL
pacpoCTpaHEHHS.

6.10.3. Coracue Ha 06paGOTKy MEPCOHATBHBIX NAHHBIX, Pa3pEIICHHBIX UL pacnpoCTpaHeHHs,
IpeKpamaeT CBOe AEHCTBHE ¢ MOMEHTa IOCTYIUICHU Pa6otonaremo TpeOGoBaHUsA, YKa3aHHOIO B II.
5.8 macrosmero [TonoxeHnus.

6.11. B coorserctBEHM co cT. 86 Tpymosoro koxekca Poccuiickod ®Penepamuu B IEIIX
obecrniedeHus IpaB u CBOOOJ 4YejlOBEKa M IpaKJaHWHA PaGoTtonarens ¥ €ro MpeICTaBHTENN IIPH
06paGoTKe TEPCOHANBHBIX JAHHBIX PabOTHHKA JOJDKHBI coOmoaTh, B 9aCTHOCTH, CIIEIYIOIIHE
ob1ue TpebOBaHuU:

6.11.1. TIpu ompeneneHuH oObeMa U CONCPIKAHHU 06pabGaThiBaeMbIX MEPCOHANBHBIX NTAHHBIX
paborauka PaboTomarenb IOJDKEH PYKOBOICTBOBATHCA Koncrurymuent Poccuiickoit ®ezepanuy,
TpynossM KozekcoM Poccuiickoit denepanvi 1 HHBIMA deneparbHBIMU 3aKOHAMH.

6.11.2. TIpx UPUHATAM pEIIECHWH, 3aTPArMBAIOIIMX HHTEPECHI paborauka, Paboromarens He
MMeeT paBa OCHOBBIBATHCS Ha IIEPCOHATBHBIX JAHHBIX, MOy 4CHHBIX HCKIIOTUTEIBHO B pe3yibTaTe
MX QaBTOMATH3HPOBAHHON 0OPabOTKH MIIH 3IEKTPOHHOTO MOy CHUS.

6.11.3. 3ammTa NepCOHANbHBIX NAHHBIX Pa0OTHHKA OT HENPaBOMEPHOTO HMX HCIIOJIb30BaHUS,
yTpaTel obecmednBaercs PaGoromareneM 3a CY€T €ro CpeACTs B HOpsAKE, YCTaHOBIEHHOM
TpymoBsM KozekcoM Poccmiickoi Deziepaliiy 1 AHBIMU ¢enepaabHBIMU 3aKOHAMH.

6.11.4. PaGOTHMKM M HX MPEACTABUTEIN IODKHBI OBITH O3HAKOMJIEHBI IIOJ IOAIHMCKY C
moKyMeHTamu PaboTonarens, yCTaHAaBIMBAIOIMMK MOPSIOK 06pabOTKH MEPCOHANBHBIX JaHHBIX, &
TaKxke 06 UX IIpaBax M OOA3aHHOCTSX B 3TOH 00NACTH.

6.11.5. PaGOTHHKHM HE JOJDKHBI OTKA3bIBATHCS OT CBOMX IIPaB HA COXPAHECHHC U 3aIlIATY TaWHBL

7. Ilepenaya nepcoOHAIbHBIX JAHHBIX

7.1. Tlpu mepenade NEPCOHATBHBIX NaHHBIX paboTHrKa PaGotomarenb IOJDKCH cobmoaarsb
clieLyroIue TpeOOBaHMs:

- He cOOBIATH IEpCOHANBHEIE JaHHblE PAbOTHMKA TPEThEH CTOPOHE 6e3 IMCHMEHHOI'O
coriacus paGOTHHKA, 33 HCKIIOYCHHUEM CITy4aeB, Korja 510 HEOOXOAMMO B LEJSIX MPEeRyTPEeKIACHUST
yIpO3Bl JKM3HH M 3/I0POBBIO PabOTHHKA, a TaKke B CIydasX, YCTaHOBIICHHBIX (enepaabHbIM
3aKOHOM;

- He coolmarb NepCOHANbHEIE NaHHEIE paGOTHHKA B KOMMEPHUECKHMX IEILIX 6e3 ero
MHACBMEHHOTO COIJIaCHs,

- IIpeAYTIPETH JIHI], HOTyYaroHX NePCOHATBHBIC TaHHBIC paboTHHKA, O TOM, YTO ITH JaHHEIE
MOTYT OBITh HCIIOJI30BAHbI JIMIIb B IEISX, VIS KOTOPBIX OHH COOOMICHB], H TPeOOBaTh OT 3TUX JIAI]
TIOATBEPXK/ICHAS TOTO, YTO ITO IPABHIIO COOIIOAEHO. JIuna, mojyyaromye MepCOHATbHBIC JaHHbIC
paGoTHHKA, 06S3aHBI COOMIONATh KOH(HICHIIMATBHOCTD. JlaHHOE TIOJIOXKEHHWE HE PACIpPOCTPAHSAETCS
Ha oOMEH MepCOHANBHBIME NAHHBIMH DaGOTHMKOB B IOPSJKS, YCTAHOBICHHOM ¢benepanbHEIMA
3aKOHaMH;

- paspemarb JOCTyl K TEpPCOHAIbHbIM JAHHBIM paGOTHHUKOB TOJIBKO  CHEIMATBHO
YIOMHOMOYEHHBIM JIAIAM, TIPH 3TOM yKa3aHHBIC JIMIA NOJDKHBL HMETH NPaBO [OJIy4aTh TOJIBKO T
TIepCOHANBHBIE JAHHBIE PaGOTHHKA, KOTOPBIC HEOOXOIMMBI UL BBITOTHCHHS KOHKpETHBIX QyHKIIHIA;

- He 3ampammBaTh WHGOPMAIHUIO O COCTOSHHMH 3[0POBBA pabOTHHKA, 33 HCKIIIOYCHHEM TEX
CBEJIEHMH, KOTOPhIE OTHOCATCS K BOHNPOCY O BO3MOXHOCTH BBITIOJHCHHS pabOTHHKOM TpPYIOBOH
dynxmu;

- mepejaBaTh MEPCOHAIBHBIC JaHHbIE PaGOTHHKA MPEICTABHUTEIAM paGOTHHKOB B TODSAKE,
ycranoBnerHoM TpynoBEIM Komekcom Poccuiickoi dejepalliy, ¥ OTPaHUYHBATE 3Ty HHPOPMAIHIO



TOMBKO TEMH IEPCOHATBHBIMH JaHHBIME Da0OTHHKA, KOTOpHIE HEOOXOAMMBI JUIS BBIIOIHCHHSA
yKa3aHHBIMH TIPEICTaBUTE/SIMH UX QYHKIIAM.
8. JlocTyn K mepcoHAJbHBIM JaHHBIM COTPYAHHK

8.1. BuyTpennuii 1ocTym.

ITpaBo noCTyNa K IEPCOHATBHBIM JaHHBIM COTPYAHHMKA HMEIOT:

- pykoBoauteb Paboronaress;

- PYKOBOJMTEIDb OT/ENA KaIPOB;

- PYKOBOMMTENX CTPYKTYPHBIX TOJApA3/ENCHAN IO HAIpABICHHUIO NEATCIBHOCTH (moctyn K
JIMYHBIM JAHHBIM TOJIBKO PAGOTHHKOB CBOETO IIOZPA3/IENEHHs) [0 COTNIACOBAHMIO C PYKOBOMHTEICM
PabGoronarens;

- IIpM TEPEBOJIE M3 OXHOTO CTPYKTYPHOIO IOZApPa3ZieNiecHus B IPYroe AOCTYI K IEpCOHAILHBIM
JaHHBIM pabOTHHKA MOXET HMETh PYKOBOIHMTENb HOBOTO IIOJPA3NENCHHs MO COTNIACOBAHHUIO C
pykoBoauteneM PaboTonarers;

- paGoTHukuM OyxranTepuu - K TE€M J[aHHBIM, KOTOPEHIC HEOOXOIUMBI JUISL BBINOJHEHHUS
KOHKPETHBIX QYHKIIMHA;

- caM paOOTHHK, HOCHTEIb JIaHHbIX.

8.2. Buemnui A0OCTYI.

PaGoToaTeNb BIpase OCYLIECTBIATH Mepeiady HepPCOHATBHBIX NAHHBIX PaOOTHHKA TPETHHM
JMIaM, B TOM YHCIE€ B KOMMEPYECKHX HENAX, TOJNBKO C €ro INpeIBAPUTENBHOrO MHCEMEHHOTO
cornacusi, 3a MCKIIOYEHHEM CIIy4aeB, KOTrJa 3TO HEOOXOIMMO B IENSX MPEAYNPeXICHUSA YrpO3BI
KU3HA M 37I0pOBBIO palOTHHMKA, a TaKXKe B JAPYrHX CiydasdX, IPEeayCMOTPEHHBIX JIEHCTBYIOLIUM
3aKoHOaTeNLCTBOM Poccmiickoit denepanu.

Ilepen mepenadeil MEPCOHATBHBIX JaHHBIX PaGoTonarens JODKEH MPEAyIPEAUTS TPETHE JIUIO
0 TOM, 9TO OHH MOTYT GBITh HCIIONB30BAHBI TOJBKO B TEX LEIAX, /ISl KOTOPBIX ObLIH coobmeHs!. [1pu
3TOM Y TPETHEro JHIa HEOOXOIUMO IOJIYIMTh MOATBEPKICHAE TOTO, YTO TaKoe TpeboBanue Oyaer
UM COOJIIOZCHO.

He tpebGyercs cornacue pabOTHHKA Ha Tepeiady IepCOHAIbHBIX JaHHBIX:

- TPETHHM JIMIIaM B IEJSX IPeIyNPEXACHHUS YTPO3bl JKU3HHA U 3[0POBBIO paboTHHKA,

- B ®omHm commampHOro cTpaxoBanus Poccuiickod ®@enepanuy, INencuonHbI  (QOHA
Poccuiickoit Pemepanmu B 06beMe, MHPELYCMOTPEHHOM JIEHCTBYIOIIMM  3aKOHOJATEIBCTBOM
Poccuiickoit @enepanuu,

- B HAJIOTOBBIE OPTaHBbl;

- B BOGHHBIE KOMHCCApHaTHI,

- 1o 3ampocy mpo(hecCHOHANBHBIX COI030B B ILEIAX KOHTPOJA 3a COOJIIOJIEHHEM TPYIOBOIO
3aKoHOaTelbCTBa PaboTonarenem;

- 10 MOTHBHPOBAHHOMY 3allpOCy OPraHOB IPOKYpPaTyphI,

- 10 MOTHBHPOBAHHOMY TPeOOBaHHIO IIPABOOXPAHHUTEIBHBIX OPTaHOB H OPraHoB 6e30IacHOCTH;

- 110 3ampOCy OT rOCYAApCTBEHHBIX HHCIIEKTOPOB TPYJa IPH OCYIIECTBICHHH MMH HAJ30pHO-
KOHTPOJIBbHOM ACATEILHOCTH;

- IO 3a1pocy CyJa,

- B OpraHsl ¥ OpraHH3alli¥, KOTOPBIE JOJDKHBI OBITH YBEJOMIEHBI O TSKEIOM HECHACTHOM
Cclydae, B TOM YHCJIE CO CMEPTENILHBIM HCXOJIOM;

- B CIIy9asX, CBS3aHHBIX C HCIOJTHEHHEM PA0OTHHKOM JOJKHOCTHBIX 00s13aHHOCTEH;

- B KPEIUTHYIO OPraHU3aNHIo, 00CITy)KUBAIOMIYIO IIATEXHBIC KapThI pabOTHHKOB.

8.3. Ipyrue opraHu3aiiym.

Cpenennsi 0 paboTHHKE (B TOM 4YHCIE YBOJICHHOM) MOTYT OBITh IPENOCTABICHEI JpyTOH
OpraHM3alli¥ TOJBKO C NMHCBMEHHOTO 3ampoca Ha OnaHKe OpraHu3ald C MPHIOKCHUEM KOMHH
3asBJIeHUs pabOTHHKA.

8.4. POIICTBEHHHUKH U YWICHBI CEMEH.

I[lepcoHANbHBIE JaHHBIE PAOOTHHKA MOTYT OBITh IPEOCTABJICHBI POACTBCHHHKAM M “JICHAM
€ro CeMbH TOJIBKO C IIMCBMEHHOTO pa3pellieHus CaMoro paboOTHHKA.

9. 3amMTAa NEPCOHAILHBIX JAHHBIX PA0OTHHKOB

9.1. B mensix obecrieyeHHs] COXPAHHOCTH M KOH(QHIECHIHATHHOCTH NEPCOHATBHBIX JaHHBIX
paGOTHHKOB BCE Omepanud 0 OoGOpMIEHHIO, (pOPMHPOBAHHMIO, BEICHMIO M XPaHCHHIO JTAaHHOM
MHGOPMAIlA [OJDKHBI BBHIIONHATECA TOJBKO PaOOTHHKAMM OTHAENA KaapoB, OCYMICCTBILIOMMMH



JAaHHYIO paGoOTy B COOTBETCTBHH CO CBOMMH CIY)KEOHBIMH OOS3aHHOCTSMH, 3a(UKCHPOBaHHBIMH B
HX JIOJDKHOCTHBIX HHCTPYKITUAX.

9.2. OTBeTHl Ha NMHCHMEHHBIE 3alIPOCHI JAPYTAX OpraHM3allMi M y4pEeXIEHHH B Ipelenax ux
KOMIIETEHIMM X IPEIOCTABIEHHBIX IIONHOMOYMH [AIOTCS B INMChMEHHOH Qopme Ha OnaHke
PabGoTomaTens M B TOM 0OBbeMe, KOTODHIA IIO3BONISIET He pa3[jaliaTh M3IMIOIHHA 00BeM
IIEPCOHATBHBIX CBEICHUH O PaOOTHUKAX.

9.3. Ilepenada HHGOPMAIIKH, COZIEPIKAILIEH CBENEHHS O IEPCOHATHBIX JAHHBIX PAOOTHHKOB, TO
tenedoHy, pakcy, MEKTPOHHOM moyTe Ge3 MHCHMEHHOTO Coriacks pabOTHHKA 3aNpeIIacTCs.

9.4, JIuuHsle mefa B JOKYMEHTHI, COJEpKallie [IePCOHATIbHBIE JaHHBIE PAOOTHUKOB, XPAHATCS
B 3ammpamomuxcs mkadax (ceiidax), obecmeyMBarOmUX 3alUTy OT HECAHKIMOHHPOBAHHOIO
JIOCTyTA.

9.5. IlepcoHaNBHBIE KOMIIBIOTEPH, B KOTOPBIX COJAEPXKATCS IEPCOHANBHBIC NAHHBIC, NOJDKHBI
OBITH 3aIUIIEHBI TAPOJIAMH JOCTYIIA.

10. OTBEeTCTBEeHHOCTD 32 pasrjamenne HHPOPMANUH, CBA3AHHON
¢ MePCOHAJBLHBIMH IAHHBIMH PA0OTHHKA

10.1. JTuna, BUHOBHbIC B HAPYIIEHHH HOPM, PEryJIMPYIOLMIUX IOTyYeHHre, 00paboTKy U 3alluTy
IepCOHANBHBIX JaHHBIX PAOOTHHKA, HECYT NUCHHUILUIMHAPHYIO, aJMMHHCTPATHBHYIO, IPaXXAaHCKO-
TIPABOBYIO HIIM YTONIOBHYIO OTBETCTBEHHOCT B COOTBETCTBHH C ()e/iepalbHbIMA 3aKOHAMH.



